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Dear Parents,
Greetings!

At OOL, we believe that self-discipline, respect for rules and academic and personal success go hand-in-hand. With over 29
nationalities represented in the student population, our consistent aim is to nurture an atmosphere and ethos, which promotes,
respect, open-mindedness, tolerance, self-control and student agency. It is our goal to grow well-rounded individuals with the
necessary skills for success in the world. Over the years, we have been known to promote these good values and have a clear zero
tolerance policy for bullying of any kind. The school adopts a well-established structure that keeps the well-being of the child in
mind when dealing with irregularities of behaviour and conduct.

The OOL Code of Conduct has now been aligned to the Ministry of Education’s ‘Code of Conduct’ and will now be recorded and
reported in both the term and annual report card. A summary of the detailed Ministry document is given below for your perusal
and the more detailed version will be available for you on MyLearning.

Do take time out to read the code of conduct and discuss it with your child. The School has already held a series of orientations for
the students and we will continue to guide them and encourage them to make correct choices and display self-discipline — a true
mark of an enlightened mind.

Kindly read, sign and return the last page of this circular entitled ‘Appendix (e) — Parent-School Pact’ and return it to your child’s
class teacher by Monday, 22" April 2019. Should you have any questions, please get in touch with your child’s supervisor or the
School counselor.

Code of Conduct
Our Own English High School’s Behaviour Management Policy Is Aligned to the MOE’s Code of Conduct
Summary of the Code of Conduct as per Ministerial Resolution No. 619 of 2017

e This system is built on the annual allocation of 100 Behaviour Marks (the student starts with 80 standard Marks and can
earn up to 20 Behaviour Marks for exceptional behavior).

e  Marks for Outstanding behaviour are awarded for: 1) Personal development, 2) Appreciating Islamic values & respecting
the identity, heritage & culture of UAE & world cultures, 3) Social responsibility, leadership & innovation.

e From the initial 80 standard Behaviour Marks, deductions can be made for irregularities of 4 different degrees, depending
on the seriousness of the irregularity. Points are deducted depending on the degree of the irregularity, at 2/4, 8, 12 & 20
points each irregularity. Deductions & Outstanding Points are totaled at the end of each Term & Year. Details are given in
the table below.

e All staff will monitor & follow-up behavioural issues in a fair, consistent manner. Incidents will be recorded using the
Incident Report, which will be filed in the student’s Portfolio for evidence.

e The student counselor will monitor and manage all cases where there are persistent ‘irregularities’ of behaviour and /or
conduct. Any student who has received more than one Warning Letter will have an IBP (Individual Behaviour Plan) and will
go through the school’s stepped approach to behaviour management.

Example of Behaviour Irregularities (as per MOE Code | Stepped follow-up Action by OOL Staff
of Conduct, 2017)
1. First Simple Degree Irregularities (2 marks deducted | 1.Prevent-Developmental-Therapeutic (Classroom
for the first time & 4 points deducted for the first
repeat & subsequent repetitions):
e Being late without acceptable justification. 2. Verbal warning by concerned staff.
e Entering or leaving the classroom without permission.
e Incorrect uniform or PE dress.

Management)

3. Minimising the triggers for negative behaviour




Not bringing correct books & school supplies
Failure to follow school’s Code of Conduct
Sleeping in class

Eating in class without justification
Non-compliance  about  completing
assignments.

Bringing any means of communication, such as mobile
(p46;1st time confiscate until end of day, 2nd time
deduct 2 marks & confiscate for one week, third time
deduct 4 marks & confiscate for the rest of the Term)
Misusing electronic devices, such as playing games &

HW &

misusing headphones

2. Medium risk Second Degree Irregularities (4 marks
deducted for the first time. 8 points each
repetition. From 3™ time, student can be given
internal exclusion for 1-3 days)

e Repeating the irregularities of the first Level more
than 3 times Absence before or after holidays &

weekends, or for exams

e Absconding from school during the day.

e Bullying (conflict, threatening, intimidating)

e Violating  public morals, such as
dressing/styling to resemble the other gender

e Writing/damaging school/bus walls or furniture.
e Taking, possession, sharing photos without
that person’s permission
e Verbal abuse
e Smoking in school or possessing any
smoking tools.
e Any similar action.

e 3 Irregularities of the (high risk) Third Degree (12
marks each time. St. can be banned from bus for
repetitions, excluded from school for 1-2 weeks as
per MOE approval)

e Repetition of one of the Second Degree Irregularities
more than 3 times

e The acquisition, possession, display & promotion of
unauthorized materials, information, electronic
materials & those contrary to values, morals,
etiquette & public order or modesty.

o Defaming peers or staff on social media

® Bringing or possessing white weapons or similar in
school Sexual harassment in school

o Physical assault of peers or staff (physical bullying)
Theft or concealment thereof

o Theft of or vandalising school equipment or facilities

e Insulting heavenly religions of provoking sectarian or
doctrinal strife in school

e Tampering, vandalizing, destroying school buses or
harming road users

e Any similar action.

4. Loss of House Points/responsibilities/privilege  (note in
Student Handbook. Give chance to ‘earn back’).

5. Note in Student’s Handbook by concerned staff.

6. Referral to Behavior Modification Centre [BMC].

7. Behaviour Incident Report in Portfolio.

8. Student writes an apology letter to concerned person.

9. Behaviour Marks deducted by SLT

10. After 2nd Incident Report or any Warning Letter, student
referred to Student Counselor for counseling

11. Parents asked to meet SLT

12. Parents pay for any loss/damage

13. Warning Letter 1 sent home.

14. After 3rd Incident Report or any Warning Letter, student
meets Supervisor along with School Counselor for counseling.
Refer student Portfolio to SLT for follow-up.

15. Student put ‘On Report’ for repeated violations & has an
Individual Behaviour Plan (IBP) from Student Counselor. IBP
includes rewards (eg. Star Chart), scheduled weekly
counseling, monthly SLT counseling and like as appropriate
16. After Warning Letter 2, student must have an IBP, SLT to
meet parents & give a holistic Behavioral Report (full, holistic
overview).

17. MOE Irregularity Report (p55)

18. MOE Student Declaration (p56)

19.MOE Parent Declaration (p57)

20. MOE Parent Notification (p58)

21. Internal suspension - Study Temporary Suspension
Decision letter (p59)

22. Code of Conduct Promise Letter discussed with
Counselor/SENDCO & SLT, signed by student & sent home.
23. 2nd-3rd Warning Letter, student ‘On Probation’.
Re-enrollment blocked for the following September until re-
enroliment deadline. ‘On Probation’ Letter sent home.

24, If student passes ‘On Probation’ or receives WL3 after 1
Jan/ May, parents sign a ‘Conditional re-admission’ Letter for
April/ Sept.

25. After 3rd Warning Letter (before 1st Jan/May), send home
‘No Place April/September’ Letter.

26. A Warning Letter 3 issued after 1st Jan/May carries over

to following academic year

27. File referred to MOE case of mid-year Level 4 irregularities




28. MOE Transfer to another school letter (p60)

Please note that certain disciplinary actions will be ‘fast tracked’ by SLT, depending on circumstances & severity of the
student’s action, and considering the safety & wellbeing of others at OOL. All Level 2+ (& repeated Level 1) violations should
be recorded on an Incident Slip & filed in the student’s Portfolio.




Appendix (e) of Ministerial decision No. (619) of 2017 regarding the Policy on Managing Student Behaviour in
General Education Institutions, United Arab Emirates
Ministry of Education
Form (1)

Parent-School Pact

The parent/guardian and the student shall sign this agreement at the beginning of the school year confirming their
knowledge and consent to the content of the Policy on Managing Student Behaviour:

This agreement is reaffirmation of the direction of the Ministry of Education in achieving the vision of the United
Arab Emirates for a first-class educational system that provides all students with a coherent social, cognitive and
personal education in a safe learning environment. This policy derives its foundations from the core values of the
Ministry of Education, which embrace the values of Islam, the spirit of citizenship, collective responsibility,
accountability, commitment, transparency and the right to education for all.

Therefore, the school, represented by its teaching and administrative staff, undertake to inform, guide and train all
students on the expectations to be respected in all times. The school expects all students to demonstrate respect
and appreciation for their teachers and their peers at all times. Students shall also show respect towards their
learning environment including school property and facilities.

The general guidelines stated in the policy on managing student behaviour indicate that all students, employees and
parents shall assume their roles and responsibilities. These include the general responsibilities of the administrative
and teaching staff, such as their permanent adherence to the principles of the professional code of conduct for

teachers, and good preparation of the teaching and learning activities as well as the extracurricular activities.

According to the aforementioned, the student and his/her parent acknowledge that they have read and understood
the Policy on Managing Student Behaviour and that they acknowledge their commitment to all that is mentioned.

Parent's/guardian’ Name: .........cccceevervevereneerereeseeseeenns
Parent's/guardian’ Signature: .........ccceveeeevervessereseeseesessssessessenees Date: .........
Student’s Name: ......cceeeveevrrrenncneccnresennenns Grade& Section: ...............

Student’s Signature: .........cevececninssinenseesennnnns (DT | {1
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