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O Our Vision

We nurture joyful, creative, resilient and empathetic learners
in an inclusive environment.

@ Our Mission

We aim to promote a positive, safe and inclusive school culture
that prepares students for the challenges and opportunities of a
rapidly changing world.




Academic Details

ACADEMIC SESSION

Monday 25 August 2025 to Friday 3™ July 2026

FIRST TERM SECOND TERM THIRD TERM
Monday 25" August 2025 Monday 5% January 2026 Monday 6" April 2026
to to to
Friday 12" December 2025 Friday 20" March 2026 Friday 3™ July 2026
VACATION

WINTER: 15" December 2025 — 4" January 2026
SPRING: 23" March 2026 -5 April 2026
SUMMER: 6% July 2026 onwards

SCHOOL TIMINGS

Monday - Thursday

Grades 5 to 12: 7.25 a.m. to 2.05 p.m.
Office/Store/Fee Collection: 8.00 a.m. to 03.30 p.m.

Friday
Grades 5 to 12: 7.25 a.m. to 12.00 noon
Office/Store/Fee Collection: 8.00 a.m. to 12.00 noon

RAMADAN TIMINGS
Monday - Thursday

Grades5t012:9 a.m. to 2 p.m.
Office/Store/Fee Collection: 9.10 a.m. to 1.50 p.m.

Friday

Grades 5 to 12: 9.00 a.m. to 12.00 noon
Office/Store/Fee Collection: 9.00 a.m. to 12.00 noon
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Contact Us

To contact any one of the following, please dial 03-7679747 followed by the appropriate extension number.

1. Principal EXT. 214 info_ool@gemsedu.com
2. Vice Principal EXT. 201 viceprincipal_ool@gemsedu.com
3. CBSE Supervisor EXT. 212 pappy.j_ool@gemsedu.com
4. CAIE Supervisor EXT. 206 savithri.e_ool@gemsedu.com
5. PRIMARY Supervisor EXT. 221 cheryl.p_ool@gemsedu.com
6. Arabic Supervisor EXT. 206 nashwa.m_ool@gemsedu.com
7. ?;ss;?;)t SusHer (dees & EXT. 206 zabina.k_ool@gemsedu.com
3 Assistant Supervisors (KG- = il re.shma.n_ool@gemsedu.com
Grade 5) kripa.c_ool@gemsedu.com
9. Cambridge Exam Officer EXT. 206 surinder.j_ool@gemsedu.com
10. Manager School Operations EXT. 202 oommen.k_ool@gemsedu.com
11. SENCO EXT. 222 TBA
12.  Counsellor EXT. 226 counselor_ool@gemsedu.com
13. PRO/ PRC EXT. 203 hafizsha.r_ool@gemsedu.com
14.  Accountants Officer EXT. 204 accountant_ool@gemsedu.com
15.  Cashier EXT. 205 rajesh.m_ool@gemsedu.com
16.  Registrar EXT. 210 registrar_ool@gemsedu.com
17. Government Relation Executive EXT. 219 demeyana.r_ool@gemsedu.com
18.  Principal’s Secretary EXT. 214 jane.d_ool@gemsedu.com
19. Reception EXT. 209 matilda.l_ool@gemsedu.com
20. Clinic EXT. 213 clinic_ool@gemsedu.com
21.  Bright Bus Service EXT.216 robin.joihn@sst-group.com
22. Security EXT.223 For Gate no. 2
HEADS OF STUDENT PROGRESS
SUBIJECT PRIMARY CBSE CAIE
English TBA gigt:r;as.je_douolom carolinedeni.d_ool
: @gemsedu.com
seema.r_ool salmanulfari.n_ool ajesh.a_ool

Mathematics

@gemsedu.com

@gemsedu.com

@gemsedu.com

Science

naziaparveen.k_ool

@gemsedu. com

neethu.j_ool
@gemsedu.com

praveenratna.p_ool
@gemsedu.com

Social Studies

salini.j_ool
@gemsedu.com

rebecca.s_ool
@gemsedu.com

rebecca.s_ool
@gemsedu.com

NA

gijeelee.j_ool

gijeelee.j_ool

Commerce @gemsedu.com @gemsedu.com
. . nashwa.m_ool nashwa.m_ool nashwa.m_ool
Higher Arabic @gemsedu.com @gemsedu.com

@gemsedu.com

Lower Arabic

mawahib.b_ool
@gemsedu.com

mawahib.b_ool
@gemsedu.com

mawahib.b_ool
@gemsedu.com

Islamic Studies

Islamhosniab.b2
@gemsedu.com

Islamhosniab.b2
@gemsedu.com

Islamhosniab.b2
@gemsedu.com

Computer Science

arockiarajan.p_ool

@gemsedu.com

arockiarajan.p_ool
@gemsedu.com

arockiarajan.p_ool
@gemsedu.com
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TUITION

=N FEES

A) Re-enrolment fee
To secure the seat for the next academic year, parents will be reminded to pay a re-enrolment fee {5% of the
annual tuition fee) by mid-May each year, which is non- refundable, but adjustable against the first term fees.
Please note, students who are unable to be registered with the ministry due to missing the required
documentation, or students with an outstanding fee balance, will not be able to re-enroll for the next
academic year.
B) Tuition Fee - payable for 10 months (All figures in Dirhams)

Grade Tuition Fees
Grade 5 & 6 12,820
Grade 7 & 8 14,390
Grade 9 15,830
Grade 10 15,730
Grade 11 & 12 17,310

Bright Bus Transport Fees -Please contact the Bright Bus Fee Counter for details

Non-Payment of School Fees:

Parents are required to pay the fees on or before the 1st of every month. If they fail to do so, the school will
send a School Fee Default Reminder (email/ hard copy). Each reminder will be sent out within a gap of 7 days
until the outstanding fee for the month is cleared. Post three School Fee Default. Reminders, if parents have
still not been able to clear their dues, the school will approach Abu Dhabi Education Council (ADEK) to seek
approval to enact necessary action as defined in ADEKs Private School's Policy Manual.

As per Chapter 10 - Policy 39 of ADEK's Private School's Policy Manual, the following are the actions the
school can enact post three School Fee Default warnings:

° Temporarily suspend the student for three days

o Withhold any school exam results of the student or documents

° Withhold transferring the student in ESIS

o Refrain from re-enrolling the student for the next academic year until the outstanding fees are paid.

Please note that NO CHILD will be removed from the school NOR prevented from appearing for any

school exams due to non-payment of tuition fees.

Classes 10,11 & 12:
All fee dues inclusive of fees for the month of June must be paid on or before the 10 April. Statement
of entries and Cambridge username and password for the Board Examination will be issued only after
all fee & library dues are cleared.

Please Note:
School Fees are liable to change with Ministry approval. Please contact the School Office to check for
any changes. Revised fees will come into effect from the date of approval by ADEK.

,\Q CONCESSIONS & SCHOLARSHIPS

:"6% As part of its service to the community, the school provides fee concessions to
Q"'@ students needing economic support. The percentage of concession offered varies,
depending on each situation.
Concession & Scholarship
25% tuition fee concession from 4th child onwards of each family.
GEMS Scholarships

GEMS offer Academic Scholarships to students who have consistently placed at the top of their
classin all their subjects for at least the last three years. If they have appeared for any international
exams and have placed in the top 95th percentile (Please note you will need to provide evidence of
any claims) and have the passion and commitment to continue improving your grades.
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Academic Scholarships shall be awarded to candidates on the basis of proven outstanding academic
achievement and are subject to the student maintaining a high level of academic achievement.
Academic Scholarships are available to current and prospective students of GEMS Schools from Grade 6 and
are awarded based on a competitive application process.
Academic Scholarships will be awarded based on:
e The assessment by GEMS of the candidate's Scholarship Application Form;
e Theassessment by GEMS of a full report from each candidate's present school (both local and national
benchmarks);
e Theresults of verbal and non-verbal reasoning tests to be completed by the candidate;
e Theresults of a written examination to be administered by the awarding GEMS school;
e Aninterview with the Principal of the awarding GEMS school to assess the candidate's calibre and
commitment; and a final interview with the GEMS Scholarships Committee.
o Further details may be obtained from the School Counsellor.

The Sheikha Fatima Bint Mubarak Award for Excellence

The Sheikha Fatima Bint Mubarak award for Excellence, under the patronage of His Excellency Sheikh Nahyan
Mubarak Al Nahyan, UAE Minister of Tolerance, is presented to GEMS female students across the Middle East.

The award was established by GEMS Education, in 2005, in honour of Her Highness Sheikha Fatima Bint
Mubarak, wife of the late President His Highness Sheikh Zayed Bin Sultan Al Nahyan, for her contributions to
the empowerment of UAE women.

The award highlights Her Highness Sheikha Fatima Bint Mubarak's role as mother of the nation, and her vision
to celebrate and support women's achievements and self-determination.

The award celebrates female students who have proven themselves as global citizens, exhibited outstanding
leadership qualities, exceptional academic achievements and commitment to the communities in which they
live.

The individual award winners become ambassadors for both their schools and GEMS. The students undertake
media interviews and talk to other students about their experience in order to inspire others to emulate their
achievement. The award increases both the confidence and character of these young women who find
themselves being celebrated in a way they had never thought of before.

Each year the award winners receive a scholarship for a full year's tuition at their GEMS School, as well as a
memento commemorating the event, presented by His Excellency Sheikh Nahyan Mubarak Al Nahyan.

PROCEDURE FOR ADMISSION

Request/Applicationform foradmission forthe new academicyear will be availableinthe last week of April each year.
Admission procedures laid down by the Ministry of Private Education/ ADEK are adhered to in all cases. For more
details, please refer to ADEK policy. Admission to all grades are based on the admission test results and
availability of seats.

Documents needed for admission:

1. 3 copies of the student's passport with valid visa of the UAE along with Emirates ID.
2. Previous school results and Conduct Certificate signed by Principal.

3. 3recent photographs of the child - Size (6 cm X 4 cm) and two stamp size photos for the bus card.
4. Two photocopies of the birth certificate in English only. (Please attach the original also for verification)
5. Subjectsto be pursued in AS: A minimum of Grade B isrequired in the IGCSE Board Exam for the
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subjects chosen in AS. Minimum of 3 subjects are compulsory.

6. Photocopy of the original mark sheets of the last examination passed at the previous school.

7. Students seeking admission to the school from Grade 5 and above are required to submit the Original
Transfer Certificate / School leaving certificate from the school last attended, duly attested as per the
guidelines given below;

0 For Students from countries, other than Gulf, the TC to be verified by the Education officer of the
Zone/District/ Area, from where the TC has been obtained.

. The seal and signature of the Education Officer has to be attested by the Consulate, and the Ministry
of Foreign Affairs, UAE

. For Students from Gulf countries other than UAE and Sultanate of Oman, the TC should be attested
by the Ministry of Education of that country.

Identification cards will be issued to all students at AED 10. If the student ID is lost, the

parent/guardian must complete a request form for a new card and return it to the school and pay AED 10/-

(excluding VAT) to the Class teacher.

Transfer/ Withdrawal Requests

*  Request and complete a withdrawal form at least one month prior to transfer or withdrawal from the

school.

*  All financial obligations must be settled before a student's records are released.

Allow a minimum of two weeks when requesting official school documents, report cards, letters of
recommendation, etc.

All requests must be made through the Principal's office by written correspondence from the parent
or guardian.

Change of address, telephone numbers:

* Itis essential that the school be notified immediately when there is a change in address,
telephone number, names, or persons responsible for picking up students.

*  Anup-to-date photograph of all persons who will be picking up your child isrequired to be
on file in our office.

*  Original Emirates ID of both the parents and their child/ Children to be brought to the school whenever it
is renewed in order to update the date on ADEK Website

Second Language Policy:

The Students are required to study French as a Second Language till Grade 8. French is a part of the admission test for
Grade 5, 6, 7 and 8 in addition to the core subjects. Beginners with no previous study-experience in the language are
required to study and complete a basic syllabus provided by the School before they start attending classes.

Academic Programme

Medium of Instruction: English

Special care is given to the teaching of English at different levels, particularly to pupils who hail from non-
English speaking backgrounds.

Other Languages Taught: Higher Arabic, Lower Arabic and French.

Ethics: The teaching of Islamiyat and the Holy Quran to Muslim pupils (Arab pupils are taught in Arabic
language) and Moral Instruction to the pupil following other faiths is a part of the School curriculum

Grades 5-8:

The school follows an adaptation of the British National Curriculum, which is extensively used by international
schools around the world. It is a detailed, planned and integrated scheme covering a child's whole school
experience, with a skill-based curriculum, supplemented by many excellent textbooks endorsed by Cambridge
and resources, with its own testing mechanism.
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Following are the subjects offered by school at this stage.

Compulsory Subjects for all English, Mathematics, Science (Physics, Chemistry, Biology),
Computer Science, Geography in English, Second Language
French

Compulsory Subjects Arab students UAE Social Studies in Arabic, Islamiyat in Arabic and Higher Arabic,

Moral Education (ME)

Compulsory Subjects for Non-Arab students| UAE Social Studies in English, Islamiyat in English (Muslim
students only), Lower Arabic, Moral Instruction in English (Non-
Muslim students only), Moral Social and Cultural Studies

Minimum pass percentage required for all Core subjects is 50%.
. %50 1B dulud gl § Ll dndd 3V udl
Minimum pass percentage required for Grade 10, 11, 12, Arabic and Islamiyat is 60%.
%60 : (H 12¢11¢10 Cuall § duodluw Y1 &u Al 9 doyalt A2l (ol § Flxid) A (SN doel!

Grades 9-10

At this stage the school follows Cambridge curriculum as per the Cambridge Assessment International
Education. The IGCSE is a balanced international curriculum which is designed to encourage high academic
standards through a practical approach to teaching and learning. The exams consist of a variety of tests e.g.
oral and listening in most subjects and it allows students to choose the most appropriate level papers. CAIE
provides 70 different subjects to suit different regions.

Curriculum is differentiated as Core and Extended.

Core level: Provides a full overview of the subject and is targeted at students expected to achieve Grades C
to G. Students who do not achieve a minimum of Grade C in the school exams must register for core level in
the board examinations.

Extended Level: Is targeted at those expected to achieve Grades A* to G. It describes the extra topics or
depth which must be added to the core to produce the extended level.

As per the guidelines issued by ADEK, the original certificate received by the students at the end of IGCSE
examination will be stamped only if they appear for a minimum of FIVE subjects from the list of 64 subjects
and score grades A*/ A/ B/ C/D or E in each of the subjects chosen.

SUBJECTS OFFERED BY SCHOOL AND APPROVED BY ADEK FOR CAIE:

The subject combination that is followed in our school at this stage includes minimum of 7 compulsory
subjects taken from the ministry approved list, other than the MOE Subjects:

1. ARABIC
Compulsory |5 UAE SOCIAL STUDIES
MOE 3. ISLAMIC STUDIES (MUSLIM STUDENTS ONLY)/PSHE (NON-MUSLIM STUDENTS ONLY)
Requirements |4 \JORALEDUCATION
SUBJECTS OFFERED BY THE SCHOOL
- ENGLISH (0510)
Sub.zcts 4 MATHEMATICS (0580)
J COMPUTER SCIENCE (0478)
Option 1 Option 2
4. PHYSICS (0625) 4. ACCOUNTS (0452)
_ 5. CHEMISTRY (0620) 5. ECONOMICS (0455)
Optfonal 6. BIOLOGY (0610) 6. BUSINESS STUDIES (0450)
Subjects 7. GEOGRAPHY (0460) / 7. GEOGRAPHY (0460) / SOCIOLOGY (0495) /
SOCIOLOGY (0495) / GLOBAL GLOBAL PERSPECTIVE (0457)
PERSPECTIVE (0457)
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Students will be offered the above-mentioned subjects only if there are a minimum of 10 students opting
for that subject.

All IGCSE students will compulsorily appear for Cambridge Board Examination in all seven/eight subjects
offered by the school in May/June. Exam Fee (non-refundable) must be paid in the first week of February
for all papers.

2 9¢ g9/ gl G daydall o (W dilalll / dagud! Slgall guazr Clilxial ygsnz lasl zlgiall dddb araz e Gl
 gall arazd 1l s (b0 JoYI Boraadll § (2w A & pganyll ) SHLESYI pgany

AS (Grade 11) & AL (Grade 12)

Cambridge International AS and AL syllabus have been created especially for an international audience. The
content of International AS and AL is carefully devised to suit the wide variety of Cambridge schools
worldwide and avoid any cultural bias. At the end of AS and AL the pupils will appear for the GCE
examinations.

AS/AL level examination conducted by the CAIE. The subject combination offered by the school is any three
subjects taken from the following.

AS AND AL

OPTION 1 OPTION 2

PHYSICS ACCOUNTS

CHEMISTRY ECONOMICS

BIOLOGY BUSINESS STUDIES
MATHEMATICS/ PSYCHOLOGY MATHEMATICS/ PSYCHOLOGY
COMPUTER SCIENCE (AS) COMPUTER SCIENCE (AS)

Students are required to select minimum of three subjects at AS Level and must continue with the
three subjects selected at AS in A Level.

As per the ADEK rules, Arabic and Islamic (for Muslim students) and Moral Education (ME) are
compulsory for all students till grade 12.

School Policy for promotion to AS and AL:

Promotion from IGCSE to Advanced Subsidiary:
Minimum of 3 (THREE) B's in the IGCSE Board examination in the subjects opted in Advanced
Subsidiary especially in theory and a minimum of grade C in all the home exams of Grade 10
including the rehearsals.
by s Call ) Sl Cuall e JESW
Tl gl lliadl (3 e Golodl Casall (§ 8)lisnall Slgall oo Slge 3 (3" s e Jguasdl I e -
Sblowied 3 (3 Lo 10 Cinall 3 Gy dad) SBLmiad (3" o 3391 dsdl 0950 OF (e ol slgall 3 duols Uas I
' " o IR
Promotion from AS to Advanced Level:
Minimum of 3 (Three) D's in AS Board examinations in the subject opted in AL

Py U Caall ] e soldl Cauall e JUEBU

Qs zlgel) Adsudl blwadl (§ e GBI Caall (§ 8)lisead) Dlgall (1o 3lge 3 (30" il e JB Y b e Joasd) o
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ICT Software Requirements for Board Curriculum

Course Software Version
IGCSE Microsoft Office 2016 or above
Microsoft Picture Manager 12
Python IDLE 3.0 Onwards
Advanced Subsidiary Microsoft Office 2016 or above
& Python IDLE 3.0 Onwards
Advanced Level

System of Evaluation — CAIE

In our commitment to keep abreast with the times and keeping with the guidelines of CAIE, unit tests and
formal written examinations have become an essential component of the teaching and learning process at Our
Own English High School, Al Ain. Along with the written, orals, practical’s and projects, listening and quizzing
are conducted in various subjects where they are the most effective and appropriate means of measuring
attainment.

GRADE 5to 8
Grades 5-8 will have three terms.
. Grade 5-8 will have Continuous Assessment (CA) from September to June.
o The term examination includes the questioning patterns in line with the CAIE system of
examination.
o The continuous assessment includes assessment in listening, speaking, handwriting, poetry

writing, spelling, reading, elocution in languages and practical, projects, research and
presentations in Science, Social Science and Mathematics.

o The written paper includes multiple-choice questions, structured questions and alternatives to
practical which test knowledge, understanding, communication and application.
o The results of the term exam along with the unit test are shared with parents at the open house at

the end of each term.
GRADES 9 to 12

The Assessment and Evaluation scheme for Grades 9 to 12 are as per the assessment structure provided by
the CAIE. Assessment and evaluation are spread over three terms.

CONTINUOUS ASSESSMENT

Taken during the process of learning, these assessments are broadly spread out as:

o Diagnostic assessment taken at entry level to understand level of readiness and prior knowledge.
o Assessment for Learning (AfL) occurs while the learning of concept/lesson is in progress.
o Assessment of Learning (AoL) occurs at definite stages and is based on agreed criteria.

Assessment for Learning (AfL)is an integral part of classroom transactions and conducted while the
concept/lesson is in progress and can be through self or peer assessment, oral/ written quiz, multiple choice
questions and other assessments that give ongoing feedback to students for the next steps towards
improvement.
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Assessment of learning (AOL) is a formally graded record of achievement based on agreed criteria through
(but not limited to the following)

a. Home/Class assignments

b. Oral / Written quiz

c. Self/Peer assessment

d. Group activity / Presentations

e. Projects/Worksheets

f. Unit tests/Multiple Choice Questions/Descriptive Tests/ Skill Based Tests.
Term/ Final Examination: These assessments grade a student's achievement. This includes Term/Final
examination and occurs at the end of learning/instructional experience through formal paper/pencil tests and
practical examinations (wherever applicable).
These are governed by a formal design of question paper that focuses on specific Chapters/ Units/Concepts.
The types of questions used for this can be Multiple Choice questions, structured questions and alternative to
practical, which test Knowledge, Understanding, Application, Communication and Higher Order Thinking Skills.
Results of periodic tests are shared with parents on an ongoing basis while term end results is shared by way
of formal report cards (online reports) on the day of Open House at the end of Term 1 and Term 2. The
weightage, time schedule and grading system for these assessments are as given below:

System of Evaluation (Grades 5 - 9)
ASSESSMENT/ FINAL
TERM EXAM TIME DURATION | MARKS | WEIGHTAGE| WEIGHTAGE
CA Sept- Nov 30 10%
Term 1 | Unit Test (F2F) | October 40 min 20 20% 40%
Term Exam Nov/Dec 2 hrs. 70 70%
(F2F)
= 2 CA Jan-March 30 25% i
€M £ Unit Test (F2F) | March 40 min 20 75% °
T . CA April - June 40 10% i
erm (TFezr;? Exam June 2 hrs. 70 90% ’
System of Evaluation (Grade 10)
ASSESSMENT/ FINAL
TERM EXAM TIME DURATION MQRK WEIGHTAGE WEIGHTAGE
CA Sept- Nov 30 10%
Unit Test (F2F)
Term1 (gArgdsgllga)bus of| october 1 hour 50 20% 40%
Mid Year exam | Dec/Jan Board 70%
(FZI{) pattern ?
T 2 CA Jan-March 20 25% 10%
erm Unit Test February 1hr. 30 75% °
Term 3 | Pre-Board April Board 100% 50%
(F2F) pattern
System of Evaluation (Grades 11-12)
ASSESSMENT/ FINAL
TERM EXAM TIME DURATION | MARKS | WEIGHTAGE WEIGHTAGE
CA Sept- Nov 30 10%
Term 1 | Unit Test (F2F) | October 40 min 20 20% 40%
Mid Year exam | Dec/Jan 2 hrs. 70 70%
(F2F)
T > CA Jan-March 20 25% i
€M< TUnit Test (F2F) | February | 1hr. 30 75% °
Term 3 | Pre-Board (F2F)| April Eg’?t'grn 100% 50%

11
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The Weightage calculation for Final marks - Grade 5-12

Term | Weightage
T1 40 % (4% of CA +8% of Unit 1 Exam+ 28% of Term 1 Exam)
T2 10 % (2.5% of CA +7.5% of Unit 2 Exam)

Grade 5-9 : (5% of CA + 45% of End of year Exam)
T3 50 % Grade 10-12 : (50% of End of year Exam)
Total | 100 %

Syllabus for Final Exam - Grades 5-12

Grades 5 & 6 10% of 1st and 2nd Term covering significant topics and complete
syllabus of 3rd Term.

Grade 7 20% of 1st and 2nd Term covering significant topics and complete
syllabus of 3rd Term.

Grade 8 30% of 1st and 2nd Term covering significant topics and complete
syllabus of 3rd Term

Grade 9 Complete Syllabus of Term 1, Term 2 & Term 3

Grades 10, 11, 12 Complete Board syllabus

Grading system for Grades 5-12

The school will award grades as per the following 9-point grading scale in all subjects:
Grade Marks Range Remarks
A* /9 90-100 Outstanding
A/8 80-89 Excellent
B/7 75 -79 Very Good
c/6 70-74 Good
D/5 65-69 Very Satisfactory
E/4 60-64 Satisfactory
F/3 55-59 Need Improvement
G/2 50-54 Meets Curriculum expectations
Ungraded-U/1 49 and below Does not meet Curriculum expectations

The Results will be published online in the Parent Portal.

To choose Science subjects in Grade 9 the student must obtain a minimum grade B in science, Math,
English, ICT and geography in grade 8. To appear for extended curriculum in grade 10, student must

get a minimum Grade B in the respective subjects in grade 9.

Forecast grades are sent to Cambridge in the month of May for Grade 10, 11 and 12. The forecast grades
are used to inform decisions about syllabus grade thresholds, to help make a post-exam adjustment to a
candidate’s mark if they have applied for special consideration, to make allowances for any adverse
circumstances. If a student is absent in school examinations including rehearsals the forecast grade of
such candidates will not be send to CAIE.

Grading System of grade 10, AS and AL:

Assessments are distributed over 3 terms. To monitor the progress of the students through the topics
continuous assessment is conducted for grade 5 to 12. Students appear for two term examinations. (mid-year
and end of year)

Students of grade 10, AS and AL appear for the CAIE Board Examination conducted in the month May/ June and
October/ November by CAIE, University of Cambridge and Local Examination Syndicate, UK.

IGCSE, AS & AL board exams are offered every May/June and October/ November by the Cambridge
Assessment International Education, University of Cambridge and Local Examinations Syndicate, UK.

Parents and students are advised to visit www.cambridgeinternational.org for more information
on curriculum, programme qualifications and awards offered by Cambridge.
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http://www.cambridgeinternational.orgformoreinformation/

Successful candidates receive a certificate which is valid throughout the world. The certificate awarded by
the CAIE to the students is recognized by most parts of the world.

NOTE: Minimum pass percentage required in Arabic and Islamic Studies (as per the MOE rules) is 60 % in
Grade 10 to 12.

Minimum grade required for admission to AS is 'B' grade in IGCSE board examination in the subject selected
for advanced subsidiary level and a grade C in all home examinations including Pre-Board examination in
grade 10.

g

*!l Commendation Criteria — CAIE
Commendation certificates are awarded in order to motivate and encourage student’s performance in both
scholastic and non-scholastic areas. We believe that all students are capable of progress and achievement.
These certificates will not only recognize and reward individual achievement and progress but will also create
self- awareness in children as well as celebrate success in all areas.

Students are awarded commendation certificate each term for the excellence shown in academics.
To be eligible for commendation, students of different grades are required to meet the standards as follows:

Grade 5-8
Minimum Requirement GOLD SILVER BRONZE
A* to A in all subjects 3A*,3A and 1B 3A,3Band 1C
Grade 9-10
Minimum Requirement GOLD SILVER BRONZE
6A*, 2A 3A*, 3A and 2B 1A*,2A, 4B and 1C
Grade 11-12
Minimum Requirement GOLD SILVER BRONZE
2A%*, 1A 1A*, 1A, 1B 1A, 1B and 1C

Special certificates will be awarded to students having 100% attendance.

el

Examination Rules

School examinations and assessments are an important and regular occurrence throughout the year.
Examinations in OOL in the form of term examinations, Unit tests and Class assessments.
All the students are expected to follow the following guidelines before, during and after the examination, tests
or assessments:
a) Students should report to the exam room 20 minutes before the commencement of the examination.
b) Students should not carry any unauthorized material in the exam room unless permitted.
{Unauthorized materials include but are not limited to bags, calculator cases, instruction leaflets, non-
transparent pencil cases, any packaging with images or text on it, food, computers of any sort, any
recording device, smart watches, electronic or radio communication devices, e-readers, mobile
telephones, tablet, invisible ink etc.)
c) Students need to listen to the instructions given by the invigilator carefully.
d) Students are not allowed to speak inside the examination room and must raise their hand in order to
seek assistance of the invigilator during the examination.
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e) Students must carry their own stationery and will not be permitted to borrow from other students in
the examination hall.

f)  (Malpractice is any action that breaks the spirit of the examination system, our regulations and
potentially threatens the integrity of our exams. Malpractice can happen before, during or after exams
or other assessments.

g) Atthe end of the examination all the students should remain seated and silent until the invigilator
allows them to leave the room.

h) All the students must leave the exam room in a disciplined manner one row at a time or as directed by
the invigilator.

i) Students are permitted to go home each day after the first term and second term examinations only.

j)  Unit tests are conducted during regular school hours and students are not permitted to go home,
they will follow the regular timetable and attend all classes.

k) Students will not be absent before the examination on the pretense of preparing for the
examination. Board exam students will only be available only school approved study leave.

[) Under no circumstances will examination or assessment be repeated for any student.

m) The following are some examples of candidate malpractice.

o Bringing unauthorized materials into the exam room.

o Communicating verbally, through signs or body language with any other candidate

o Disruptive behaviour in the exam room (including using offensive language, whispering and
exchanging words with students next to them)

o Copying from another candidate OR colluding with any other candidates

o Failing to follow an invigilator's instructions.

n) In cases where colluding is noticed and carrying any resources that may assist solving the examination

paper:
o Issue a verbal warning to candidate
o Isolate the candidate in extreme circumstances
o Disqualify candidates from the subject /deduct marks or award no marks
o Apply Cambridge policy to examination

o) AT T
((J=@® External Examinations- CAIE

\&‘l/

» PASS (Pupil Attitudes to Self and School) - The PASS diagnostic is a powerful, multi-factorial measure
of student’s attitudes to school, learning and success

» CAT4 Assessment for Grades 5 to 11 - CAT4 is the fourth edition of GL Assessment's Cognitive Abilities
Test, the UK's most widely used test of reasoning abilities which has been introduced within the GEMS
schools. It has been developed to support schools in understanding pupils' developed abilities and
likely academic potential. Results from CAT4 can help in intervention, monitoring progress and setting
targets for future attainment.

» Progress Test Series in English, Math and Science - Grades 5-8 - The Progress Test Series of
assessments for English, Math and Science offer a reliable benchmark of current attainment as well as
year-on-year progress.

» TIMSS (For Grade 4 & 8 - Every 4 years) - The Trends in Mathematics and Science Study (TIMSS) is an
international assessment of the mathematics and science knowledge of students around the world.

» PISA - For 15-year-old students - The program for International Student Assessment (PISA)is an
international assessment that measure 15 year old students' reading, mathematical and science
literacy.
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Academic Awards — CAIE

To appreciate and applaud distinction and motivate even higher levels of achievement, commendation lists
are displayed on School notice boards and merit certificates are presented to deserving students who have
broken the record at the Open House, at the end of each term examination.

Academic Topper Award from Grades 5 - 8 will be awarded (one in each grade only) on the
following criteria:
Group |: Total of Marks obtained in all 4 subjects i.e. English, Mathematics, Science and Social Studies.
The winner will be the student who gets the highest total marks in all the 4 subjects added together
and must score a minimum of 95% in each subject.
Group Il and Ill: Minimum 70% in all 3 subjects i.e. Group Il (Arabic & Language 2)
Group Il : Islamiat or Moral Instruction. The Topper must obtain a minimum of 70% in both groups to
qualify for the Topper's award, though these marks will not be added to the total of the subjects in
Group 1.
100% attendance for all Tests/Exams is a must to qualify for the awards.
In the event of a tie between two or more pupils on the total of the subjects in Group I, the winner
will be identified on the basis of the highest marks obtained subject - wise (in all subjects of Groups |,
Il and Ill if necessary).
All Subject Toppers will receive prizes, however a minimum of 90% is required to qualify for the same.
Academic Topper Award for Grades 9 -12 will be awarded to the pupil who gets the highest grand total of all
elective subjects together.

SCHOLAR AWARD:
The school has instituted Our Own Scholar Award from the academic year 2015. This award will be
given to students of Grade 5 to 8 at the Annual Prize days.
To qualify for this award students, need to have a minimum of 95% attendance and score an aggregate
of 95% in Science, Mathematics and Social Studies and a minimum of 90% in Arabic and English.
This award includes a medal with a citation and a certificate.
100% Attendance Certificates will be awarded at the School Assembly/Open House.
Pupils must be present in School on the first and last day of each term. Parents' co-operation is
essential in this matter.
e  Minimum of 90% attendance is required for promotion as per MOE requirement.
e Irregular attendance may lead to dismissal of a pupil.
e No pupil may leave the school premises during school hours except by special permission
from the Principal/ Vice principal/ Supervisor on written request from the parents.
e In all cases of absence, the Parent/Guardian is expected to make an entry in the school diary
on the appropriate page.
e Absence for more than three days on medical grounds is to be confirmed by a medical
certificate.
e Students who remain absent from School for one month or more without informing are liable
to have their names struck off the rolls and may not be re-admitted.
% All late comers must avail the green cards that must be shown to the supervisor and the class teacher to
get the attendance. Any 3 late coming to school will result in one day of absence. that are to be duly signed
by the parent and supervisor before they enter the class. Regular late coming shall result in suspension.

Besides academics, co-curricular activities are given equal weightage in the school curriculum. The school
curriculum incorporates various inter and inter-school activities which give the students opportunities to
nurture and horn their talents and exhibit their skills.
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House System

The House system endeavours to develop a sense of loyalty and team spirit in addition to motivating healthy
competition amongst members of each House. Each House is headed by a House Master/Teacher, House
Captain and Prefects. Each pupil is allotted a particular House and is encouraged to participate in several
activities which are conducted on an Inter-House basis. The daily maintenance of discipline and cleanliness of
the school lies in the hands of the House on Duty. House Assemblies on every Tuesday facilitate the captains
and prefects to meet their respective house members regularly to analyze, organize and put into action Inter
house events.

House Teacher House Master
Caesar (Red) Mrs. Libila Sakaria Mr. Anil Mathai
Oceanus (Blue), Mrs. Shija Fernandes Mr. Ahmed Abd Elrazek
Magellan (Yellow) Mrs. Seena Oommen Mr. Arockiaraj Andrew Pushparaj
Mozart (Green) Mrs. Hendgamal Ibrahim Eissa Mr. John Varghese

°
H Counselling

School Counsellor: counselor_ool@gemsedu.com

The school has a well-qualified and highly experienced School Counsellor who is available in the school from
8:00 am to 3.30 pm. Students and parents can directly approach the counsellor for an appointment to discuss
their concern.

Role of School Counsellor:

The school counsellor supports students' success in areas such as self-assessment, conflict management,
decision making, goal setting and goal implementation.

Personal Counselling:
The student is assisted with personal, family or other social concerns, when the concern affects the students'
education.

Career Counselling:

The student is assisted in assessing his aptitude, abilities and interest and is advised concerning the current
and future employment trends. The school arranges our annual career fair to give students exposure to
higher education. Experts are invited to give first-hand information about specific careers.

Code of Conduct

Behavioural Guidelines and Expectations

It is expected that each boy and girl accepted by the Our Own English High School, Al Ain agrees to the
school's behaviour policies, rules, and regulations outlined in the OOL, AA Code of Conduct and follows any
reasonable request of a member of staff. The rules are simple and easily followed, and self-discipline is
expected. The basic tenet is to respect others, respect school property, and respect oneself.

Depending upon the severity of the offence, sanctions may range from a brief admonition to a referral to the
school counsellor, House Master/Teacher, or, ultimately, the school Principal.

A serious misconduct, or repeated misconduct, may render a student liable for suspension or expulsion from
school. Any student who, at any time, brings public discredit to the school or breaks UAE laws may also be
subject to suspension or expulsion.

16 PARENTAL HANDBOOK — 2025-2026



mailto:counselor_ool@gemsedu.com

Behaviour reflects the academic and social progress of a student. The administration and staff of OOEHS
believe that it is important to encourage and reinforce positive behavioural patterns. The School also
discourages negative behavioural patterns and relies upon parental support and cooperation to accomplish
this objective.

The following guidelines and expectations should clarify the standards that are expected of all students as
they go about their daily school lives. It is part of the school's vision that all students try to achieve their best.
Therefore, please take time to read these and ask about anything you wish to be clarified. As stated in the
School Mission Statement, students are expected to act in a respectful manner towards their peers, their
teachers, support staff, and the administrative team of the school, as well as towards the excellent facilities
which the school provides.

Students should model their behaviour according to the following guidelines:

» Students must not bring mobile phones, USB, discs or any other electronic equipment to school for
any reason, unless instructed by teacher for BYOD class. Should your child bring any such device to
school without seeking permission of the school authority the device will be retained by the
respective supervisor and will only be returned to either the father or mother. Please note if the same
were to continue the devise will be retained by the school for a longer period.

» Avoid disturbing or interrupting other classes of students

» Be punctual for all classes

» Behave in an honest and honourable manner

» Complete the assigned work on time

» Follow correct school dress code

» Follow seating plan if assigned by class teachers

» Have all materials required for class

» Keep the classroom and school premises clean and tidy

» Remain in class until dismissed by the teacher

» Respect school property and the property of others

» Show respect to teachers and peers

» Stayin allocated student areas during study periods and break times

» Walk quietly and orderly in the corridors when moving between classes

» Work quietly and follow class instructions

» Boys should have a proper haircut in accordance with the school policy

» Female students having long hair should neatly put it in a ponytail or keep it plaited.

» Fizzy/carbonated drinks/ chips/ junk foods are not permitted in school

» Chewing gum is not permitted in school.

» Eccentric haircuts, hair gel, streaking, henna, colouring of hair and finger nails are not permitted at
school.

» No jewellery of any kind (bracelets, religious ornaments) is permitted for all. Girls may use ear studs
only.

» Bringing of obscene material is strictly prohibited and punishable.
» Follow code of conduct in the examination room.

10 Habits of highly effective students

\

Do not attempt to cram all you are studying into one session.

Plan when you are going to study.

Study at the same time

Each study time should have a specific goal.

Never procrastinate your planned study session.

Start with the most difficult subject first.

Always review your notes before starting an assignment.

Make sure you are not distracted while you are studying.

Use study groups effectively.

10. Review your notes, schoolwork and other class materials over the weekend.

N RSN VRS WD =

17 PARENTAL HANDBOOK — 2025-2026




MOE Code of Conduct

At OOL, we believe that self-discipline, respect for rules and academic and personal success go hand-in-hand. With

over 29 nationalities represented in the student population, our consistent aim is to nurture an atmosphere of

family ethos, which promotes, respect, open-mindedness, tolerance, self-control and student agency. It is our goal
to grow well-rounded individuals with the necessary skills for success in the world. Over the years, we have been
known to promote these values and have a clear zero tolerance policy for bullying of any kind. The school adopts

a well-established structure that keeps the well-being of the child in mind when dealing with irregularities of

behaviour and conduct.

The OOL Code of Conduct has now been aligned to the Ministry of Education's 'Code of Conduct' and will now

be recorded and reported in both the term and annual report card. A summary of the detailed Ministry document

is given below for your perusal and the more detailed version will be available for you on Phoenix classroom. Do
take time out to read the code of conduct and discuss it with your child.

Our Own English High School's Behaviour Management Policy Is Aligned to the MOE's Code of Conduct Summary

of the Code of Conduct as per Ministerial Resolution No. 851 of 2018

e This system is built on the annual allocation of 100 Behaviour Marks (the student starts with 80 standard
Marks and can earn up to 20 Behaviour Marks for exceptional behavior).

Marks for Outstanding behaviour are awarded for: 1) Personal development, 2) Appreciating Islamic values &
respecting the identity, heritage & culture of UAE & world cultures, 3) Social responsibility, leadership &
innovation.

e From the initial 80 standard Behaviour Marks, deductions can be made for irregularities of 4 different degrees,
depending on the seriousness of the irregularity. Points are deducted depending on the degree of the
irregularity, at 2/4, 8, 12 & 20 points each irregularity. Deductions & Outstanding Points are totaled at the end
of each Term & Year. Details are given in the table below.

e All staff will monitor & follow-up behavioural issues in a fair, consistent manner. Incidents will be recorded
using the Incident Report, which will be filed in the student's Portfolio for evidence.

e The student counselor will monitor and manage all cases where there are persistent 'irregularities' of
behaviour and /or conduct. Any student who has received more than one Warning Letter will have an IBP
(Individual Behaviour Plan) and will go through the school's stepped approach to behaviour management.

Example of Behaviour Irregularities (as per Stepped follow-up Action by OOL Staff
MOE Code of Conduct, 2018)

1. First Simple Degree Irregularities (2 marks deducted 1. Prevent-Developmental-Therapeutic

for the first time & 4 points deducted for the first (Classroom Management)
repeat & subsequent repetitions): 2. Verbal warning by concerned staff.
e Being late without acceptable justification. 3.  Minimising the triggers for negative
e Entering or leaving the classroom without behaviour

permission. 4. Loss of House

e Incorrect uniform or PE dress.
e Not bringing correct books & school supplies
e  Failure to follow school's Code of Conduct

Points/responsibilities/privilege (note in
Student Handbook. Give chance to 'earn

o back').
* Sle?pm,g n Class, o 5. Note in Student's Handbook by concerned
e Eating in class without justification staff
e Non-compliance about completing HW & ’
. P P 8 6. Referral to Behavior Modification Centre
assignments.
[BMC].

7. Behaviour Incident Report in Portfolio.
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Bringing any means of communication, such as
mobile (p46;1st time confiscate until end of day, 2nd
time deduct 2 marks & confiscate for one week,
third time deduct 4 marks & confiscate for the rest
of the Term)

Misusing electronic devices, such as playing games
& misusing headphones

2. Medium risk Second Degree Irregularities (4 marks deducted

for the first time. 8 points each repetition. From 3rd time,
student can be given internal exclusion for 1-3 days)

Repeating the irregularities of the first Level more
than 3 times Absence before or after holidays &

weekends, or for exams
Absconding from school during the day.

Bullying (conflict, threatening, intimidating)
Violating public morals, such addressing/styling
to resemble the other gender

Writing/damaging school/bus walls or furniture.

Taking, possession, sharing photos
without that person's permission

Verbal abuse
Smoking in school or possessing any smoking

tools.
Any similar action.

3. Irregularities of the (high risk) Third Degree

®

L]

(12 marks each time. St. can be banned from bus
for repetitions, excluded from school for 1-2 weeks
as per MOE approval)

Repetition of one of the Second Degree
Irregularities more than 3 times

The acquisition, possession, display & promotion
of unauthorized materials, information, electronic
materials & those

contrary to values, morals, etiquette & public
order or modesty.

Defaming peers or staff on social media

Bringing or possessing white weapons or

similar in school, Sexual harassment in school
Physical assault of peers or staff (physical bullying)
Theft or concealment thereof

Theft of or vandalising school equipment or
facilities

Insulting heavenly religions or provoking sectarian
or doctrinal strife in school

Tampering, vandalizing, destroying school buses or
harming road users

Any similar action.

10.

11.
12.
13.
14.

15.

16.

17.
18.
19.
20.
21.

22.

23.

24.

25.

26.

27.

Student writes letter to
concerned person.

Behaviour Marks deducted by SLT

After 2nd Incident Report or any Warning
Letter, student referred to Student Counselor

for counseling

Parents asked to meet SLT

Parents pay for any loss/damage

Warning Letter 1 sent home.

After 3rd Incident Report or any Warning
Letter, student meets Supervisor along with
School Counselor for counseling.

Refer student Portfolio to SLT for follow-up.
Student put 'On Report' for repeated
violations & has an Individual Behaviour Plan
(IBP) from Student Counselor. IBP includes
rewards (eg. Star Chart), scheduled weekly
counseling, monthly SLT counseling and like
as appropriate

After Warning Letter 2, student must have an
IBP, SLT to meet parents & give a holistic
Behavioral Report (full, holistic overview).
MOE Irregularity Report (p55)

MOE Student Declaration (p56)

MOE Parent Declaration (p57)

MOE Parent Notification (p58)

Internal suspension - Study Temporary
Suspension Decision letter (p59)

Code of Conduct Promise Letter discussed
with Counselor/SENDCO & SLT, signed by
student & sent home.
2nd-3rd Warning Letter,
Probation'.

Re-enrollment blocked for the following
September until re-enrollment deadline.
'On Probation' Letter sent home

an apology

student 'On

If student passes 'On Probation' or receives
WL3 after 1%t Jan/ May, parents sign a
'Conditional re-admission' Letter for April/
Sept.

After 3rd Warning Letter (before 1st
Jan/May), send home 'No Place
April/September’ Letter.

A Warning Letter 3 issued after 1st Jan/May
carries over to following academic year

File referred to MOE case of mid-year Level
4 irregularities MOE Transfer to another
school letter (p60

Please note that certain disciplinary actions will be ‘fast tracked’ by SLT, depending on circumstances &
severity of the student’s action, and considering the safety & wellbeing of others at OOL. All Level 2+ (&
repeated Level 1) violations should be recorded on an Incident Slip & filed in the student’s Portfolio.
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My Identity
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THE EMIRATES

Domain 1 — Culture

The main domain of national identity includes:
Culture

Values
Citizenship

1.1 Arabic Language
1.2 History
1.3 Heritage

Arabic language

Serves as an integral component of our national identity, acting as a living and dynamic medium of
communication that unites people across the region. It is an essential aspect of education and daily
life in the UAE, fostering a sense of unity and pride among students.

History of the UAE

Chronicles the remarkable journey of a nation that has transformed into a global leader in
innovation, sustainability, and social progress.

Heritage

The UAE's rich and diverse cultural Heritage contains traditions, customs, and values passed down
through generations.

Domain 2 — Values

2.1 Respect

2.2 Compassion
2.3 Global
Understanding

Respect

A core value upheld by Sheikh Zayed, promotes acceptance and appreciation in students'
communication and behaviors. By nurturing a culture of respect, we create a positive environment
where everyone feels valued and recognized, reflecting the spirit the late Sheikh Zayed fostered
within the UAE.

Compassion

Embodying Sheikh Zayed's humanitarian spirit, compassion goes beyond empathy to represent an
active willingness to understand, support and alleviate others in times of need. By incorporating
compassion into our national identity, we encourage citizens to support each other during times of
need.

Global understanding

Reflects Sheikh Zayed's diplomatic prowess and understanding of the importance of international
relations.

Domain 3 — Citizenship

3.1 Belonging
3.2 Volunteering

3.3 Conservation

Belonging
Fosters a sense of connection and identification with one's nation, its culture, and its people.
Volunteering

Represents the willingness of citizens to dedicate their time, energy, and resources to the
betterment of their community and nation. This spirit of selflessness and community service is
deeply rooted in Sheikh Zayed's legacy, as he was a firm believer in the importance of giving back
to society.

Conservation

Deeply connected to Sheikh Zayed's vision for the UAE. He recognized the importance of
environmental stewardship and the preservation of Emirati heritage, which are integral to the
nation's identity.
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To Parents / Guardians

Kindly contact the school authorities in case of emergency.

Direct contact with teacher’s personal mobile is discouraged firmly.

Parents are not permitted to go to the classrooms.

Parents/guardians are expected to be very particular about their children's return home immediately
after school hours except on those days when they stay on for scheduled co- curricular activity or
learning support class.

We request you to make your child's attendance a priority. Your child's academic success begins with
regular attendance. Quality education requires regular and continuous instruction. For our students to
experience continued improvement, we need to have all students in school EVERY DAY and ready to
learn right from the first period.

Send a leave note after ANY absence, without which the child will not be permitted to attend class.
Please ensure that your child is present for the retest, if he/she has to do them, in the month of June
2021.

Send written intimation if the child is required to leave the school early in case of any emergency.
Ensure that the pupils are punctual and in correct, smart uniform.

Respond promptly to school circulars.

Encourage your child to participate in all activities of the school.

Attend Open House sessions regularly.

Return assessment records promptly. Answer papers of the Final Examination will not be shown or
returned to the students

Remarks put down in the diary should be seen and counter signed regularly.

Parents/guardians are not allowed to see the students or teachers during school hours without the
prior permission of the respective authorities.

In the event of an unexpected holiday during tests/examination the test/exam scheduled on that date
will be held at a later date. The remaining exams will be conducted as scheduled.

In case of your child is expected to stay back and not using BBT, it is the responsibility of the parent to
arrange the transport

Parents who need their children to wait after school hours at gate no. 3 inside the school premises will
need to apply for Silver Card. Parents who want their children to wait outside the School premises
after school hours will apply for Gold Card. The school will not be responsible for any untoward
incident that may occur while the students wait outside the school gate for their parents.

Children using own transport should be collected by the Parents/Guardians at the time when schools
ends/ as stated in the school circulars. Kindly ensure that you pick your child on time. Children who
are waiting at Gate No 3 should not wait for more than 15 minutes. Gate No 3 will close at 2:45 PM.
Pay fees for the current month, on the 1st of each month.

All fees for every child of the family should be cleared till the current month whenever a document/
recommendation/ letter is sought by a parent for any child.

All important documents required should be requested for in writing during the School academic year.
No document will be made available to parents from mid-July to mid-August.

"EVERY HOME
IS A
UNIVERSITY
AND THE
PARENTS ARE
THE
TEACHERS."
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BE WELL DRESSED
The school Uniform is the single-most visible element of any school.
The uniform of a school is a reflection of discipline and other standards and is important
informing opinions about the individual and school
1. All students must come to school smartly dressed wearing the prescribed school uniform. No other outfits will be permitted.
2. P.E. uniform must be worn as per the timetable. Children will not be permitted to participate in PE.
if he/she is not wearing the correct PE uniform.
3. The school tie and belt must be always worn. However, school ties need not be worn from 1st June till mid-September.
4, On all day’s proper shoes and socks as per prescribed uniform should be worn, ankle-length socks will not be permitted. On PE
days only white PE shoes will be permitted.
5. Students of Grades 11& 12 are expected to wear a lab coat (white) during practical lessons in the Lab.
6. Students are required to wear school pullovers or school jackets (Grades 11 & 12 jackets) only. School Hoodies (if available) are
permitted.
7. Correct coloured shoes must be worn with the school uniform. PE shoes must be with a minimum 80% white colour.
8. Parents are requested to buy at least 2 or 3 sets of school uniform (as well as PE uniforms).
9. Head Scarves (if worn) should be plain, with no lace or fringes and should be white/off white in colour. No other-coloured scarf
will be permitted.
10. Ties - Should be of correct length. The tip of the tie should just touch the belt. Top shirt button must be fastened when the tie is
worn.
11. Students appearing for board examinations should wear complete school uniform including ties for all exams.
. Parents are advised to check for the correct uniform before students come to school.
o Should your child not wear the correct uniform on any day, after the three warnings, then the parents will
be asked to bring in the correct uniform to school before the child is allowed to enter the class.
. It is compulsory for all students to wear a White Cap during PE lessons.
. Children will not be permitted to attend any PE session in school uniform. They should be wearing the PE uniform.
o Kindly advise your child to wear long sleeves especially during the winter months.
o Wearing of inner sleeved vest or chemise will be permitted provided it is white or off white in colour.
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Phoenix Classroom - Guidelines

Classream

Phoenix Classroom is a Learning Management System / Virtual Learning Environment (VLE)
with a number of advanced features and functionality to support Students by providing quality education
through synchronous / asynchronous lessons delivery. As a student, you can access your groups and courses
from anywhere and at any time. You can complete assignments, submit homework, attempt quizzes, view
presentations, participate in discussions with your teachers and peers, receive feedback, access your test
grades, view your timetable, activities and organize your schedule. While increasing your knowledge and skills,

you will also be honing your digital skills on one of the most sophisticated virtual learning technologies.

1. Log on to Phoenix Classroom

e Toaccess Phoenix Classroom, go to www.gems.ae and click on Phoenix Classroom Tile.

Alternatively use this direct URL: https://gems.phoenixclassroom.com

o Use your GEMS email and password. For example,
Username: abigail.d_mhs@gemselearning.com

Password: your GEMS password

e If you do not have a username and password, please contact your School’s ICT department to

obtain a username and password.

[ Classraain

Sign into your account as:

g 2
:

Advanced Learning
Management System.
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Phoenix Classroom - Guidelines

Classream

2. Home

Phoenix Classroom home page is divided into various main sections:

Left Navigation Menu — the main navigation menu can be found on the left-hand side of the home
page, and from within the navigation menu you can easily access your class groups, assignments,
quizzes, your planner and more, at any point by clicking on the relevant option.
Banner - any school activities/programs, announcements, scholastic advertisements will be
displayed in the banner for your information.
Latest Updates — within this section you will find two tabs:
o Today’s Schedule that displays your schedule of live sessions for the day. You can click and
join your next live session from this section.
o What’s New that displays the recent updates and/or additions to the various modules
related to your profile.
In the middle of the home page area — you can view at a glance the Groups (classes), Assignments,

Planner (Timetable/ Schedule) and Chatter at a consolidated level.
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TODAY'S SCHEDULE WHAT'S NEW

2:00pm - 3:00 pm
PSHE

1:25pm - 125 pm
Assignment Submission

100 pm - 2:00 pm
English 6

School 12:10 pm - 1210 pm

Assignment Submission
session with Prof. John Smith

ICT Assignment Math

&

Groups

L)

Courses

@

GROUPS

3

20-21/s0ci/63S

ENGLISH SCIENCE

20-21/Mora/63s 20-21/Engl/63S- CR Year 7 - Science Set A-RL

Assignments

SCIENCE ART GRADE 3

Art [Grade 12/Joh

20-21/Exte/63S

20-21/Art/63S 20-21/5cie/63S
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Classr@am
3. Groups

A Group a virtual Class. All students are assigned to one or more Groups. You will be added to a Group
by the School Administrator and/or by your Teacher(s). Teachers share learning material, resources,
assignments, quizzes and other activities in the Group. Teachers communicate class messages through
Groups, and you can collaborate with your teachers and other students in your Group. In the Groups
area you can view all the Groups that you are a member of. You can also view and access any live

lessons that are planned for the Group.
There are two types of Groups:

1. Class Groups — these are the Groups that have been created within the School
Management System, and you have been assigned to by the School.
2. Other Groups —these are Groups that have been created by your Teacher(s) to which you

have been assigned to.

So just to summarize, from the Groups menu you can view all the Groups you are a member of, attend a

live lesson, access resources, complete assighments, quizzes and lessons!

3.1 Access My Class Group

All the Groups (classes) that you are a member of, will be displayed in the central part of your home

page.
1. To access a class group,
a. Inthe home page, navigate and choose a specific group.

GENS
EDUCATION

Class Groups Other Groups

s .

Y@ studentscorer v

000

Maths S
20-21/Math/63S

Social Studies § Course 10ct 2020 § Digital Learning § Extended Learning §
&8 school v 20-21/Soci/63s Cour/Grade 12/Joh/Mar 20-21/Digi/63s 20-21/Exte/63S
288 About Me v
Timetable Assignments ©
= Usersurvey 15 Overdue g 00 Returned () 01 New @

b. Or, from the left navigation menu, select Academics ->Groups.
i. In the Groups home page, two tabs are displayed: Class Groups and

Other Groups.
ii. Select the desired tab and choose the group which you want to view.
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2. Observe that the Activities and Resources tab is displayed by default.
3.

3.2 Access Activities and Resources shared within a Class Group

1. Inthe Activities and Resources page, you can view and access all the units and its associated
activities and resources shared by the Teacher(s).
2. Toselect and view a resource:
a. Click on the resource.
b. Or,select the View ® icon in the Actions column against the specific resource.
3. Alltheresources that are not linked to a unit will be listed under the Group Resources
section of the Activities and Resources page.
4. You can switch between different groups by performing the following steps:
a. Select the Group Details option located at the top-right corner of the page.
b. From the displayed list, choose either Class Groups or Other Groups.

C. Now choose the Group you wish to view the details of.
5. To access and work on an assignment shared by the Teacher in the group:

a. Click onthe required assignment. You will be redirected to the Student Homework

page in the Assignments area.

b. Youcancomplete the relevant assignment and upload supporting files, if any, from your
desktop, OneDrive or Google Drive account.

C. Once you complete the assignment, select Turn In.

26 PARENTAL HANDBOOK — 2025-2026




ParentPortal  GEMS Parent Portal - Guidelines

To update their contacts, access reports,

maka payment snd more

GEMS Education / GEMS Connect / GEMS Parent Portal /
Find a GEMS School / PHQENIX Classroom (Web) /
PHOENIX Classroom Mobile App

Go to www.gems.ae and click the GEMS Parent

Portal Tile. The Parent Portal login page is
[GEms | _
Parent Portal displayed.

[ To update their contacts, access reports,
make payment and more

¢ sems o

Weicome to GEMS Cannect, your one S5p shop.
for af sarvites 1R W0 your chATs
range yar

Alternatively use this direct URL:

(e

E Classrem
Find a GEMS school =

Classroom Phoenix Web i an end-o.0nd

https://connect.gemseducation.com

Loarring Managemant System (LMS)
CONNBEINgG SHUdeNts. HAchArS A parents

GEIS

EDUCATION

. Type your Parent user name and password.
Note: If you do not have a username and password, contact your School ICT Team.

Welcome to E — “15
EYS Phoenix L =1

v Connect EDUCATION

pAccess student informatioﬁ,

Username

view attendance and

GEIS

EDUCATION
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The Connect home page is divided into

Welcome to our all new’
Phosnix Classroom

various sections:

¢ Navigation Menu
upcoming events oo un (42D} e Banner
ui B o e Quick Links
I . o - By o Widgets
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Academics - Academics

enables you to view your child’s academic and performance reports based on the
academic year.

B § - o < | (a]A]a)] @
M 3 Acagenmics > Acaoemi Reparts
Gl Home
(@8 Stugent Profie Academic Reports

T Acsoemc pepors

ertoemance

Periodic Test1
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Fee & Payments - Fee & Payments option allows you to process school fees, outstanding fees, redeem points and
opt for a payment plan if required. You can also view payment history and statement of accounts.

Using the fees link within Fee & Payments, you can choose to pay School, Transport and Activity Fees, which are all
located on the same page for your convenience.

English

WA

@

R Transpor: Fee

Fees & Payments

& Actmy Foe

B Fes Payment
@ Peyment History

utstanding Fees

A Redeem Ponts

Salect your preforred payment method

2]

Credit/Debit Cards. kem More JENS Co-Bt
e —

@@ Peyment Pian
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